Turnitin: Instructor QuickStart

turnitingJ)
Instructor QuickStart Guide

Introduction

This Instructor Quickstart will help you get statte@ith Turnitin. To begin, you need to register
with Turnitin and create a user profile.

If you have received an e-mail from Turnitin witheanporary password, a user profile has

already been created for you. To get started,ddg iTurnitin with your e-mail address and
password and proceed to Step 2 in this Quickstart.

Step 1 - Creating a User Profile

To register and create a user profile, gatow.turnitin.comand select your language from the
drop down menu.

Click on the"Create Account" link on the homepage and tBeeate a User Profilepage will
open.

\.£‘, English (United States) - Create Account Retrieve Password Em

tu rn Itln @ Products Resources Customers Training Support A

Click on the"Instructor” link. Fill in the required information in the newser profile form. In
order to complete your profile, you must haveAgoount | D and anmAccount Join Password.
You can get this information from your institutisriccount administrator.

Create a New Account

Please select whether you will be using the service as an instructor or a student

Student

I Instructor I

Teaching assistant
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Account ID

Join password

User Information

Your first name

Your last name

Once you have created your profile, click thA&gree" button to log into Turnitin.

User Agreement

Please read our user agreement below. Select "l agree™ to complete your user profile.

You should review this Usel Agreement careliully belolre accepliing it. -
If You breach the User Agreement, Your authorization to use the Site [
will automatically terminate.

1. Acceptance of Terms
You accept this User Agreement by using the Services or clicking
Tt accent nr acres o the Terms swhere this onfion is made avrailahle

| 1 Agree — Create F’roﬁle] I Disaaaree — Cancel Profile

Step 2 - Adding a Class

Welcome to your Instructor Homepage. If you dowant to create a new class at this time, skip
ahead to the next step.

Click the"Add a Class" button to create a class.

Bangkok University D

‘ Al Classes H Expired Classes ‘

Class ID Class name Status Statistics Edit Copy Delete

All of your classes have expired. To view and update your expired classes, select the "expired classes” tab. You can update and change a class's end date by clicking the class's "edit" icon.
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On the"Create a New Class"page, enter a class name and an enrollment pakswor

Create a New Class

Class twpe =
| Standard class El

Class name =

[ En101 | =

Enrollment password =
[1z34a54] | =

Class start date 10-May-2013

[ 12-Nov-2013 | ESH

Submit

Theclass enrollment passwords the password your students will use to enroifaur class.
Pick a password that is easy for your studentsr@ember and that contains all lowercase
letters.

The end date is the date your class expires. Windaisa expires students can no longer submit
papers or enroll in the class. The default durattorall classes is 6 months. If you want your
class to last longer or shorter, you can changeiledate.

Click "Submit" to add the class to your homepage.

Step 3 - Class Information

The class will now appear in your class list behgaiur account. The number to the left of your
class name is thdass ID. Students will use this ID along with the classodment password to
enroll in your class. You can view your class elmeht password at any time by clicking the
edit icon to the right of your class.

You should distribute youwlass IDandenrollment passwordto your students so that they can
enroll in your class and submit their papers.

Click on the name of your class to open your clasaepage.

Bangkok University \

All Classes H Expired Classes ‘ Active Classes

Class ID Class name Status Statistics Edit Copy Delete

6452982 En101 Active l . jmj
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Step 4 - Creating a New Assignment
If you do not want to create a new assignmentiattiime, you can skip ahead to the next step.

Within your class homepage click on thedd Assignment” button to create an assignment.

En101 : Add Assignment |

CLASS HOMEPAGE

STATUS ACTIONS

Before you or your students can submit a paper, you first need to create an assignment.

Enter arassignment titleand choose a start and due date for the assign8teents will be
able to submit their papers to the assignmentstaoin the start date and until the due date
passes. ClickSubmit" to add the assignment to your class homepage.

New Assignment

Assignment titie @ Start date @
| conversation | @ | 11-May-2013 | E:j
at [13[=] : [o7

Point value @
| | Due date @
Optional [ 18-May-2013 | Bl
at [23]=] : [s8[=]
Post date @

| 19-May-2013 | m

at [0 [=] : [oo[=]

+| Optional settings
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Step 5 - Submitting a Paper as an Instructor

If you want to submit papers yourself, click on théew" link to the right of the paper
assignment to open the assignment inbox and thenart the"Submit Paper” button.

En101 by

CLASS HOMEPAGE

STATUS ACTIONS

conversation

11-May-2013 18-May-2013 19-May-2013 o/o
‘ FAER ey T i submitted IVlew I WLERD ST ‘

conversation

INBOX_| NOW VIEWING: NEW PAPERS ¥
Submit Paper GradeMark Report | Edit assignment settings

a AUTHOR TILE SIMILARITY GRADE RESPONSE FILE PAPERID DATE

Your inbox for this assignment or assignment folder is currently empty. If you would like to submit a paper to this assignment, click here

On the paper submission page, entemptyger's title and select thauthor's name from the
author pulldown menu for enrolled students.

Submit Paper: by File Upload (Step 1 of 3)

Choose a paper item submission method:
I Single file upload EI

Author
| MNon-enrolled student EI

First name =

| peter |

Last mame =

[ bona |

Submission title =

| greeting |

Add to

| Institution paper repository More info

To select a paper for submission, click the broluggon and locate the paper on your computer.
We accept submissions in these formats:

e« MS Word, WordPerfect, RTF, PDF, PostScript, HTMlgip text (.txt)

When you are done, click tfi&pload” button to upload the paper.

Browse for the file
| Browse.

—_
Upload Cancel, go back
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Step 6 - Submitting a Paper Confirmation

A preview of the paper you chose to submit willdb®wn on this page. Look over all the
information and make sure that it is correct. Tofago the submission, click tH&Submit"
button.

Aauthor Jirawat Promporn
Title Greacting words

Preview Paper

O rganising and Writing an Essay Examination | |

AN essay is not just a set of facts; it consisits of an Introductory section

{a central idea, or thesis), a middle section (evidence to support vyour
central idea and explanation of how the evidence is relevant), and a
concluding section (summarnsing how your evidence and arguments hawve proven
or supported your central idea). Writing an effective essay requires both
knowledge of the subject matter and the ability to organise that knowledge
into a coherent set of arguments_

Organising an essay for an examination is difficult because it must be done
qquickly and without an opportunity to go home and think leisurely about the
qquestion. Some people can do this sort of organisation in their heads, but

Submit Return to upload page

Step 7 - Accessing Inbox

After you submit a paper, our system will begingassing the paper and will generate an
Originality Report within minutes.

To view the report, click thdnbox" button on submission confirmation page. Your
assignment inboxwill open.

Paper title: Greeting words

Paper ID: 329133158

Author: Jirawat Promporn ‘

‘__\ | Go to Inbox '-ﬂ? Submit Another Paper

Please note that you can also open your assignm@ from your class homepage by clicking
on the"View" link in theActions column next to the paper assignment.
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Step 8 - Viewing Originality Reports

Your Assignment Inboxshows submitted papers with th@riginality Reports. To open the
Originality Report for the paper you just submiftelick the report icon. Note: A grayed out
report icon indicates that the report has not getbgenerated. Please wait a few moments and
click your browser's refresh button.

Submit Paper GradeMark Report | Edit assignment settings
0 AUTHOR TITLE SIMILARITY GRADE RESPONSE FILE PAPER ID DATE
] Jirawat Promporn Greeting words 100% HH Vd [l 329133158 11-May-2013

The Originality Report will open in a new windowlleal theDocument Viewer. The Document
Viewer allows instructors to access each Turnitwdpct in one location and view all the
products simultaneously as layers.

Sriginaiit i [ Greeting words Iy
l Gradetark . Pooriark | 9 turnitin ./ 100% =
q
l Match Overview
% Birkbeck Study Skills Support
o - 4w bbk.ac,uk 100%
%rganising and Writing an Essay |
Examination
An essay is not just a set of facts; it consists of an introductory section (a central
idea, or thesis), a middie section (evidence to support your c: and
expl of how the is rel , and a I
(su ing how your evidence and arguments have pre pported you
cen a). riting an effective essay requires both knowledge of the subject
ma d the ability to that into a set of
ar.
Org.
qui
qu s
fin, way
to
Th P of org. : people think that the essay section of r
an examination is a good place to throw in a bunch of things that they studied. v
(=) PAGE. 10 Py — —H —

All the top sources found to match the paper sufionsare in the sidebar to the right of the
paper contents. Top sources are the sources thatla closest match (most matching words
without variation) to the document's text.

To view all underlying sources for a top sourcedrahe cursor over the source and click on the
arrow icon. The overlapping sources are listed belowdpesource.
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Gleiid o turnitink))  100% -
%rganising and Writing an Essay u & Match Breskdoun |
Int rce www.bbk.ac.uk 0,
e { e 100%

Organising and Writing an Essay Examination An essay is not just a set of facts; it consists ofan ~ m
introductory section (a central idea, or thesis), a middle section (evidence to support your central [

idea and explanation of how the evidence is relevant), and a concluding section (summarising how
your evidence and arguments have proven or supported your central idea). Writing an effective » m;gubu'&ae?'suukﬂs 1 00%

essay requires both knowledge of the subject matter and the ability to organise that knowledge
into a coherent set of arguments. Organising an essay for an examination is difficult because it

must be done quickly and without an epportunity to go home and think leisurely about the S unbakieck = ioes e {00
’qggitio_n.fgrqegggple'_ca/r! d_o tIJi_s ft{r} q(g:rggr_\is“atiroﬂ i[l tp_ei[ h_gad§lyg; mest find that iottina ~ A ® mybirkbeck/services/facilitie 1%
arguments. & mybirkbeck/services/facilie. - 4%
Organising an essay for an examination is difficult because it must be done ® mybirkbeck/services/facilitie... 4%
quickly and without an opportunity to go home and think leisurely about the
question. Some people can do this sort of organisation in their heads, but most © mybirkbeck/services/facilitie 4%
find that jotting down a quick outline at the start of the exam is the easiest way o mybiiiberHeenacesta i 1%
to create a structure and direction for their essay (and sticking to it). Y ’ = 2

® mybirkbeck/services/facilitie 4%
The importance of organisation: Some people think that the essay section of i
an examination is a good place to throw in a bunch of things that they studied. ® mybirkbeck/services/facilitie... 4%.
Filling your essay with extra information, however correct and insightful it may
be, is not an effective way to argue in support of your central idea. It is an « clover.slavic.pitt.edu of &
effective way to lose points for lack of organisation. Internet source - 5 urls 72 A)

How to organise effectively: Examination essays must be brief because of time
constraints. You are given only so much time to complete your entire | Exclude Sources
examination. As a result, an examination essay must present your ideas quickly = = =

and sffartively withnit anv wacted tima nr wactad warde Parhanc cirnricinaly

® B8 PAGE. 10F5 Q = p—c LESR Y Q@ ‘ Text-Only Report |

To exclude a source from tivbatch Breakdown list click on the'Excluded Sources" button
at the bottom of the source list.

Click on the check box next to all the sources wouwld like to exclude.

FC')rganising and Writing an Essay L l

www.bbk.ac.uk 0,
www.bbk.ac.uk 1 Internet source 1 00 A)
Organising and Writing an Essay Examination An essay is not just a set of facts; it consists ofan  * m
introductory section (a central idea, or thesis), a middle section (evidence to support your central ]
idea and explanation of how the evidence is relevant), and a cor ing section ( ising how 7 Www.bbk.ac.uk 0,
" Internet source - 8 urls 1 00 A)

your evidence and arguments have proven or supported your central idea). Writing an effective
essay requires both knowledge of the subject matter and the ability to organise that knowledge

into a coherent set of arguments. Organising an essay for an ination is difficult b it ¥l mybirkbeck/senvicesfacilitie 100%
must be done quickly and without an opportunity to go home and think leisurely about the @ sy o =
_auestion. Some peoble can do this sort of oraanisation in their heads. but most find that iottina T Lkiabie st s =
ar;ur'ne;n:s‘ R R IR RIS ¥ mybirkbeckiservicesiacilitie . 4%

¥ mybirkbeck: Jfacilite. 4
Organising an essay for an ination is difficult b it must be done RUDEES e -
quickly and without an opportunity to go home and think leisurely about the M mybirkbeck/servicesfaciliie 4%

question. Some people can do this sort of organisation in their heads, but most
find that jotting down a quick outline at the start of the exam is the easiest way ¥ mybirkbeckservicesfaciliie 4%
to create a structure and direction for their essay (and sticking to it). i

5 mybirkbeck/services#acilitie 4%
The importance of organisation: Some people think that the essay section of [ mybirkbeck/servicesfaciltie.. 4%
an examination is a good place to throw in a bunch of things that they studied.
Filling your essay with extra information, however correct and insightful it may oo
be, is not an effective way to argue in support of your central idea. It is an B ﬁ!gxgggjﬁg%g‘ﬁ'edu 72% H

effective way to lose points for lack of organisation.

How to organise effectively: Examination essays must be brief because of time
constraints. You are given only so much time to complete your entire

examination. As a result, an examination essay must present your ideas quickly
and affactivaly withait anv wactad tima ar wactad warde Parhane curnricinaly

@ Exclude (6)

Once you have selected all the sources to exctlidk,on the"Exclude (#)" button at the
bottom of theMatch Breakdown list. If the sources that were excluded affecesSimilarity
Index it will recalculate and display a new percentafymatching content.
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